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SECTION 3.11.1 Challenges of Educational Materials 

 
 
Any resident or employee of the District may raise objection to instructional materials used in the 
District's educational programs or libraries.   
 
The following procedures have been established to provide a system for receiving, considering, and 
acting upon complaints regarding instructional and library materials. 
 
School Level Response 
 
The staff member receiving a complaint regarding instructional material shall try to resolve the 
issue informally.  The staff member should: 
 

1. Explain to the complainant the District's selection procedure, criteria, and qualifications of 
those persons selecting the material. 

 
2. Explain the particular place the material in question occupies in the educational program, its 

intended educational usefulness, and additional information regarding its use; or refer the 
complainant to someone who can identify and explain the use of the materials. 

 
3. Ascertain if the complainant wants the material withheld only from his/her student.  If the 

material is an assigned textbook, the student should be provided with an alternative 
learning experience without penalty. 

 
In the event that the person making an objection to material is not satisfied with the initial 
explanation, the person should be referred to someone designated by the principal to handle such 
complaints.  This is usually the school librarian or an administrator. If, after private counseling, the 
complainant desires to file a formal complaint, the designated person will inform the complainant 
that a Citizen’s Request for Materials Review (Form C-8) is available in the principal’s office and the 
library.  The complainant will be given copies of Administrative Procedure 3.11.1, Challenges of 
Educational Materials; Administrative Procedure 3.10.1, Selection of School Library Materials; a 
copy of the American Library Association Bill of Rights; and either Administrative Procedure 3.10.2, 
Selection of Basic Textbooks and Supplementary Materials in High Schools, or Administrative 
Procedure 3.10.3, Purchase of Instructional Materials – Textbooks (K-8). 
 
Principals are responsible for seeing that the school staff is informed of selection and challenge 
procedures so they can handle complaints in a professional manner.  The staff should be reminded 
that the right to object to materials is one granted by policies enacted by the Board. 
 
The person receiving the Citizen’s Request for Materials Review (C-8) from the complainant shall 
inform the principal immediately that a formal complaint has been filed.  The principal will file the 
yellow copy of the formal complaint and forward the white copy to the superintendent’s designee 
with a copy of the challenged material if one is available. 
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District Review Committee 
 
Within five school days after receiving the written complaint, the superintendent’s designee will 
form the District Review Committee.  The task of the District Review Committee is to provide an 
open forum for discussion of challenged materials and to make an informed decision on the 
challenge. 
 
Access to challenged material will not be restricted during the reevaluation process.  Individual 
students, with parent request, may be assigned alternative materials of equal merit. 
 
The District Review Committee will be organized as necessary.  This committee will consist of the 
following members: 
 

1. One teacher at the level of challenge designated by the superintendent’s designee. 
 

2. One school librarian designated by the superintendent’s designee. 
 

3. One principal designated by the superintendent’s designee. 
 

4. One member of the District administrative staff. 
 

5. Three parents representing the appropriate level appointed by the Executive Committee of 
the Palomar Council of the Parent/Teacher/Student Association in conjunction with the 
superintendent’s designee. 

 
6. Four students of the appropriate grade and maturity level, from different schools, when the 

materials challenged are from the secondary level.  Students will be selected from those 
students elected to the School Site Council, or the Associated Student Body Executive 
Council, or by the principal and a teacher.  

 
At the commencement of the process, all members of the committee will be acquainted with the 
challenge process and their responsibility to it.  Prior to the first meeting copies of the written 
complaint will be distributed along with reputable, professionally prepared reviews of the materials. 
Copies of the challenged material will be distributed, if available.  Otherwise, arrangements will be 
made for all members of the committee to examine and study the material.  If a book is being 
challenged, all the committee members will be expected to read the book prior to the first meeting. 
 
The Review Process 
 
The first meeting of the District Review Committee will be held within fifteen working days after the 
complaint is filed with the superintendent’s designee. 
 
The procedure for the first meeting of the committee is as follows: 
 

1. Elect a chairperson of the committee.  An official of the District will act as secretary to the 
committee.  The secretary will be responsible for keeping the complainant informed of the 
status of the complaint as it is taken through the committee review process. 

 
2. The complainant or group spokesperson will be given an opportunity to talk about and 

expand on the written form. 
 

3. The committee may invite individuals with special knowledge to present information. 
 
The role of the chairperson and the other committee members is to produce a climate for a free 
exchange of ideas.  In these discussions, the committee should be aware of relevant social 
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pressures which are affecting the situation.  All viewpoints expressed by groups or individuals must 
be heard.  
 
The committee will then make its decision in private.  In deliberating its decision, the committee 
should remember that the school system must be responsive to the needs, tastes, and opinions of 
the community it serves; therefore, the committee must distinguish between broad community 
sentiment and attempts to impose personal standards.  The main criteria for the final decision is 
the appropriateness of the material for its intended educational use.  A simple majority vote will 
determine the decision. 
 
The committee's final decision may be that the material: 
 

1. Be continued for general circulation or assignment to students. 
 

2. Be circulated or assigned to students only after parental permission is obtained. 
 

3. Be removed from general circulation or assignment to students. 
 
The written decision and its justification shall be forwarded to the superintendent’s designee, to the 
complainant, and to the schools affected by the decision. 
 
If not satisfied with the decision, the complainant or the administration may request that the 
matter be placed on the agenda of the next regularly scheduled meeting of the Board, in which 
case the superintendent’s designee will prepare the appropriate materials and a recommendation 
and provide the Board members with an opportunity to examine the challenged material. 
 

 


